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.  OBIIME HOJOXEHMUSI

[.1. OOGnacrHoe kazeHHOE yupexaenue «l ocynapcrBeHHb ApxuB Jlunenkoit
obmacTu» (Hajmee — VYupexIeHHe) SBISETCS HEKOMMEPUYECKOHW  OpraHu3alded,
JIEUCTBYET B COOTBETCTBUHM C I 'paxkagaHCKuUM Koaekcom Poccuiickoi Denepanuu,
OenepaibHbIM  3aKOHOM  «O  HEKOMMEpUYECKHX oOpraHu3anusx», DenepajlbHbIM
3akoHOM «O0 apxuBHOM zene B Poccuiickoit @enepannny, PeepaabHbIM 3aKOHOM
«O rocygapCTBEHHOM TalHE», CO3JaHO ITOCTAHOBJICHUEM aIMUHUCTpanuu Jinnenkou
obimact OoT «30» Hosi0ps 2010 roma Ne 417 «O co3gaHuy 0ONACTHBIX Ka3eHHBIX
YUPEXKJICHUH IIyTeM M3MEHEHUs] TUla OOJIACTHBIX OIOJDKETHBIX YUPEKICHUN,
[IOCTAaHOBJICHUEM aJIMMHHUCTpalluu Jlunenkon odimactu ot «14» oktsa6ps 2002 roma No
168 «O mnpuBeNeHUH YUYpPEOUTENbHBIX JAOKYMEHTOB TIOCYIapCTBEHHBIX apXHUBOB
JIlumenikol o00JacTA B COOTBETCTBMM C ['pakmaHCKUM KoaekcoMm Poccuiickoi
Denepanuu», ABIAETCS IPAaBONPUEMHHUKOM Il ocymapcTBeHHOro apxuBa JIumenkoi
obnacty, odpazoBaHHOrO npukazoM Ne 7 HayansHuka YMBJI no JIunenkoi o6aacTH
29 anpens 1954 ronga u He npeciienyeT M3BIECUEHHE NPUOLUIM B Ka4eCTBE OCHOBHOIA
IeJIM CBOCH JCATENIBHOCTH, HE paclpeliessieT IOJYYEeHHYIO MPUOBUIL MEXIy
Y4aCTHUKAMHU (YYpEIUTEISIMHU ), a HAIIPABJISET €€ Ha YCTaBHBIE LEIIH.

1.2. IlomHoe HaummeHoBaHue VYupexaenuss — OOlnacTHoe KazeHHOE
yapexaeHue «l ocynapcTtBeHHBIN apxuB JIUIIEIKoi 00racTu.

Cokpamiensoe HauMeHoBaHue Yupexaeuus — OKY «"AJIOy.

[.3. Mecto HaxoxneHus Yupexnenus: 398024, Jlumenkas 06J1acTh, TOpoI
Jluneuk, yiuua Ilanuaa, tom 2b.

3manue 1on apxuBoxpaHunuie: 398037, ropox Jlumenk, yJuia
| IpumiBuna, 1oM 5, nomeniesue 1.

1.4, OpranuszanoHHO-IIpaBoBasi (opMa — TrOCYHapCTBEHHOE YUpEXIEHUE.
1'un: kazénHoe.

1.5. Yupemnurenem Yupexnenus spiasercs Jlunenkas odnacts. [ToHomouns u
OYHKUUH y4YpeauTens YdpexaeHus OT UMeHH JIMIenmkoi oO6JIacTH OCYILIECTBIISIET
yIIpaBJI€HUE 3alIMCH aKTOB I'PAXXIAHCKOI'O COCTOSHUS M apXMBOB JIHmenkoi oOiactu
(manee — YupeauTensb).

Mecro Haxokaenus Yupeaurens: 398050, Jlumenkas obaacts, ropon JIumnenxk,
mtotaas Jlenmna-CobopHasi, nom 3.

1.6. VYupexnenue sABideTcs IOpUAMYECKUM oM. IlpaBa MOpHUIMYECKOro
Ala YUYpeKIEeHHE MPHOOpETaeT Co AHS €ro BHeceHUs B ENMHBIA rocynapcTBeHHbIN
peECTP YOPUANMYECKUX JIHII.

YYpexxIeHHe UMEeT KPYyIIylo MeyaTh, IITaMIbl, OJaHKH CO CBOUM IIOJIHBIM H
COKpalllCHHBIM HaWMEHOBaHHUSIMH, C H300paxeHHeM repba Jlumenkoil obiacté u
HEOOXOIMMBIMH PEKBU3UTAMH.

1.7. VYupexnenue wumeer o000COOJEHHOE MMYILECTBO, HaxOIdlleecs B
cOOCTBEHHOCTH JInmenkon o0sacTy U 3aKperi€EHHOe 3a HUM Ha IIpaBe OIEPAaTUBHOIO
yIIPaBJICHHUS.



CoOcTBEeHHMKOM wuMyllecTBa sBisgercs Jlunmeukas o6macTth. IloJTHOMOYHS
COOCTBEHHHMKAa UMylIEeCTBAa YUpeXJeHHS OT uMeHd Jlumenkod  o61acTu
OCYIIECTBJIIOTCS  YIIPaBJIIEHUEM HMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIIEHUH
JInnenkon ob1acTu (Jasee — yrmoJHOMOYEHHKBIH OpraH). '

1.8. VYupexneuue dopmupyer OTKPBITEIE " OOIIIETOCTYIIHBIE
MH(OPMAMOHHEIE PECYPCBHl, coaepkallde HHGDOPMALMIO O CBOEH HesTeIbHOCTH, W
oOecrieynBaeT IOCTYII K HHM B TeJIeKOMMYHUKAIIMOHHOM HMHGMOPMALMOHHON CeTH
«aTEpHETY.

1.9.  VYupexnenne w#MeeT CaMOCTOSTENIBHBIA OallaHC M OCYIIECTBIISICT
NIESITEJIBHOCTDh B COOTBETCTBUHU C OIOIDKETHOM CMETOIA.

1.10. Yupexnenue mmeer nwmiesble cyera B YOK no JIunenxkoi o0OiacTu
(YrpasiieHue (hpMHAHCOB 00JAaCTH ).

[.11. Yupexnenune  BBICTymaeT  TIOCYJapCTBEHHBIM  3aKa34MKOM  IIpH
pasMEILCHUH 3aKa30B Ha ITIOCTaBKH TOBApOB, BBHINIOJIHEHUE pabOT, OKAa3aHHUE YCIIYT.

[.12. Yupexnenue MOXET OT CBOEro MMEHHM IIPHOOPETaTh U OCYILLECTBISATH
rpaXXIaHCKHE IpaBa U HECTH I'PAXIAHCKHUE 00S3aHHOCTH, OBITH UCTIIOM M OTBETUHMKOM
B CY/I€.

1.13. YupexaeHre He UMeET B CBOEM COCTaBe 000COOJIEHHBIX noapas3aeeHu
(puinanoB, MpeACTaBUTEILCTB).

1.14. Yupexnenwe B CBOeH HeATENbHOCTH PYyKOBOACTBYyeTcs KoHcTHTYyIMEi
Poccurickonn @epnepaumu, I[paxgaHckuMm KojekcoM PoccHiickoi Denepanuu,
DenepabHBIMM 3aKOHAMM, yKa3aMH U pacropsokeHusmMu IIpesumenta Poccuiickoi
Qenepanny, IIOCTAHOBIECHUSIMH M pacnopsbkeHussMu [IpaBuTenbcTBa Poccuiickoi
Oenepanvy, 3aKOHAMM UM HOPMAaTHBHBIMM IIPaBOBLIMM aKTaMU JIumenkoit o6jacTy,
HaCTOAIIMM Y CTaBOM.

[.15. IlpaBo VYupexiaeHus OCYLIECTBISTh MAESTEIBHOCTh, Ha KOTOPYIO B
COOTBETCTBMM €  3aKOHOJATeJbCTBOM  Poccunickoir  Denepaunuu  TpedyeTcs
pa3spelIuTe/]bHbIM  TOKYMEHT (JIMLIEH3Us, CBHJAETEIBCTBO O TIOCYIapCTBEHHOI
aKKpeUTallud W Jp.), BO3HUKACT y YUpPEKICHHUS CO [OHS €ro IIOJYyYECHHS WIH B
YKa3aHHbIH B HEM CPOK M IpeKpallaeTcsl M0 HCTEYEHHUH CPOKA €ro NeHCTBUS, €CIIH
MHOE HE YCTAaHOBJIEHO 3aKOHO1aTEILCTBOM.

2. MPEAMET, LEJIA, BUABI JESTEJLHOCTHU YUPEXIEHUS U
COCTAB JIOKYMEHTOB

2.1. IlpengMeTroM  JeSTENBHOCTH YdpexaeHuss  SBISIETCS  XpaHEHHE,
KOMIUIEKTOBaHME, Y4Ye€T M HCIOJL30BaHUE JOKYMEHTOB ApXHBHOIO (oHza
Poccuiickoit @enepaniuu ¥ UHBIX ApPXUBHBIX JIOKYMEHTOB.

2.2. Ilenn nesitesibHOCTH YUpex1eHUS

- ofecrieyeHre COXPAaHHOCTH M XpaHEHHe IOKYMEHTOB ApPXHMBHOIO (oHa
Poccuiickoii deneparmu ¥ Ipyrux apxMBHBIX JOKYMEHTOB, ITOCTYIMBIIUX B
YupexaeHue;

- Y4YET JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®Denepamuu U Ipyrux
APXMBHBIX TOKYMEHTOB, XPaHSAUIMUXCS B YUpPEKIeHUM,




- KOMILIEKTOBaHME apXUBHBIMM JIOKyMeHTamMu ApXxuBHOIo ¢(oHaa Poccurckon
Defepalldd W JPYTUMH apXUBHBIMU JIOKyYMEHTaMH, OTHOCSAIIUMUCS K IPOQUIIO
Yupexaenus;

- WCHOJIL30BaHHE NOKYMEHTOB ApxuBHOro onnaa Poccuirickon Depnepanyu U
IPyTUX AapXWBHBIX JTOKYMEHTOB, XpaHSAIIMXCS B YUPEKIACHHH, B TOM YHCIIE
opraHu3alus padoThl BBICTaBOK;

- Hay4HO-MCCIIEJOBaTelbCKass W  MeToauyeckas pabora B  00JacTd
apXUBOBEJEHUS, JTOKYMEHTOBEIECHUs, apxeorpapuv H JOPYyIMX CIEHATbHBIX

HUCTOPUYECKUX TUCIUIUIMH NPUMEHUTENBHO K IPOQPUIIO AESITEILHOCTH Y UpEKICHHUS.
2.3. (OCHOBHBIE BHJIBI ACATEIBHOCTH Y UYPEKIACHUA:

-  OCYIIECTBJISET KOMIUIEKC Mep IO CO3JaHu0 HOPMAaTHUBHBIX YCJIOBHH,
COOJIIOIEHUIO ONTUMAJIBHBIX (HOPMAaTHMBHBIX) PEXMMOB U HaJIeXallled OpraHu3alliu
XpaHEeHHUs apXUBHBIX JTOKYMEHTOB, UCKIIFOYAIOIINX UX XUILIEHHUE U yTPaTy,

- obecrieunBaeT IOJJIEPKAaHHE B HOPMaIbHOM (DU3UYECKOM U TEXHUYECKOM
COCTOSHMHM AapXHBHBIX JOKYMEHTOB, OpraHU3yeT WX pecTaBpallio, IepeIieT,
KOHCEPBAIHIO, O0ECIIBIIMBAHUE;

- BeJIET y4eT JOKYMEHTOB, BXOJSIIUX B cocTaB ApxuMBHOIro oHaa Poccurickon
denepaniy, B TOM 4HUCJIE€ 0OCO00 EHHBIX ¥ YHUKAIBHBIX JTOKYMEHTOB;

- BBIJJA€T apXMBHBIEC Ji€Jla BO BPEMEHHOE II0JIb30BaHHUE I'OCYIapCTBEHHBIM
OopraHaM, OpraHaM MECTHOI'O CaMOYIIPpaBJIE€HUs U OpraHUu3alysIM;

- OpraHM3yeT B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuiickon Denepanuu u
HOPMATHUBHBIMH IIPAaBOBBIMH aKTamMud padOTy II0 paCCEKPEYMBAHUIO apPXUBHBIX
JTOKYMEHTOB, HMHMOPMHUPYET OOIIECTBEHHOCTh O PACCEKPEYEHHBIX JOKYMEHTaxX
YUpexaeHus;

- COCTaBJISIET M BEJET CIMCKH MCTOYHMKOB KOMIUIEKTOBAHUS, IEpEHarolInX
NIOKYMEHTBI B YupexjaeHue. VMcrouHukaMu KOMIUIEKTOBAHMS apXWBa BBICTYHNAIOT
rOCyJapCTBEHHBIE OpraHbl O0JIaCTH, OpraHW3alMd MW TCpaxaaHe, B IIpOLECCE
NEATEJIBHOCTH KOTOPBIX 00pa3yroTcs JOKYMEHTHI ApPXMBHOIO (OHIa 00JacTd U
Ipyrde apXuBHBIE INOKYMEHTBHI, MOJJIEeXalde IpUeMy Ha XpaHEHHe, a TaK XK€
HErocyJIapCTBEHHbIC OpPraHM3alluyd, KOTOPBIE XpaHAT IOKYMEHTBI, OTHOCSIIHECH K
00JIaCTHOM IOCyIapCTBEHHOM COOCTBEHHOCTH U OOpa3oBaBIIMECS B IESITEIBHOCTH UX
NpPEeAIISCTBEHHUKOB,  SBJISBIIMXCS  paHee  HMCTOYHUKAMU  KOMIUIEKTOBAHUS
YupexaeHus. HerocyiapcTBeHHbIE OpraHu3alidy, a TaKXe I'pakJIaHe BKIIIOYAIOTCS B
CIIMCKY UCTOYHHUKOB KOMIUIEKTOBAHHUS Y UYPEXKICHUS HA OCHOBAaHUM JOTOBOPA,

- OpraHu3yeT OTOOp U IIPHUEM OT MCTOYHHMKOB KOMIUIEKTOBAaHUS JOKYMEHTOB Ha
[TIOCTOSIHHOE XpaHEHHE 110 UCTECUYEHUHU CPOKOB BPEMEHHOI'O XPaHEHHUs, YCTaHOBJIIEHHBIX
3aKOHOJaTeabCTBOM Poccurickon deiepanuu;

- INPUHUMAET B YCTAHOBJICHHOM IIOPSJAKE MEphbl K IIOMOJHEHUIO (QOHIOB
YYpexaeHuss JOKYMEHTaMM, HaXOISIIMMHMCS B COOCTBEHHOCTHM HErOCYIapCTBEHHBIX
OpraHu3anui, OOIIECTBEHHBIX O0OBEIUHEHUM U I'PAXKIAH — HA OCHOBaHUU JIOTOBOPOB C
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COOCTBCHHMKaMM O3THX JOKYMEHTOB, @ TaKXX€ K BBISBICHHIO U IOJIYYEHHIO M3
3apYOeKHBIX W POCCHHCKMX ApXHMBOB IOJUIMHHHKOB WM KONUHM apXWUBHBIX
JOKYMEHTOB NPOMUIIs Y UpeKACHHUS;

- OpraHM3yeT U OCYIIECTBISAET 3KCIEPTU3y LEHHOCTH, OTOOp M INpUeM Ha
[TOCTOSIHHOE XPaHEHHE JOKYMEHTOB APXHMBHOIO (poHAA 00JACTH, a TAK K€ IMPOBOIHUT
OKCIEPTHU3Y HEHHOCTH apXMBHBIX JIOKYMEHTOB CO CPOKaMH BPEMEHHOIO XPaHEHHS, B
TOM HHUCIlIe IO JINYHOMY COCTaBy, NPHUHATHIX B YUpEXJEHHE OT JTUKBHUIUPOBAHHBIX
FOCYAapCTBEHHBIX OpPraHOB M OpraHMU3alliii, IOCTYNHMBIIMX B YdYpexIeHWe B
HEYIIOPANOYECHHOM COCTOSHHMHM (B UCKIIIOUUTENIBHBIX CIY4Yasx);

- pacCMaTpuBaCT W TOTOBUT K YTBEPXKAEHHUIO OKCIEPTHO-IPOBEPOYHOM
komuccuu (nanee JIIK) ynpasinenus 3AI'C u apxuBoB JIMIENKoH 061aCTH OMUCH nenl,
JIOKYMEHTOB (MJIM MX TOJI0BBIE Pa3/IeNbl) MOCTOSHHOTO CPOKA XPAHEHHs, OIIMCH JeJ 110
JIUYHOMY  COCTaBy, OOpa3OBaBIIMXCS B  JEATEJBHOCTH €ro  HCTOYHHKORB
KOMIIJICKTOBaHHUS, & TaK XK€ aKThl O HCUCIIPABUMBIX IIOBPEKIECHHUAX JTOKYMEHTOB;

- pacCMaTpuBaeT M roToBUT K coriacoBanuro ¢ OIIK ympasnenus 3AIC u
apXuBOB Jlumenkon o0sacTd COBMECTHO C MCTOYHHKAMM KOMILJICKTOBAHHS B
COOTBETCTBHH C TNPEIOCTABICHHBIMA €My IIOJIHOMOYHMSMHU: MHCTPYKLHUU IIO
ACJIONPOU3BOACTBY, IPUMEPHBIC U UHIMBHUyaJIbHble HOMEHKJIATYPHI [€J1, TOJ0KEH S
00 apXuBax M 3KCIIEPTHBIX KOMUCCHAX B OPraHU3AIUAX (YUpEXIEeHUAX );

- yqacTByeT B padore LIOK (OK) ucTOYHMKOB KOMILJIEKTOBAHUS

- OCYIIECTBIISICT B3aUMOJSHCTBHUE B IIpeAesaxX IIpea0CTaBICHHbBIX ITOJTHOMOYHH C
ACJIONPOM3BOACTBEHHBIMY, APXUBHBIMM M JKCHEPTHBIMH CIYXO0aMH HCTOYHHUKOB
KOMIUIEKTOBAHUS;

- OKa3bIBACT HMCTOYHMKAM KOMIUIEKTOBaHHS METOJUYECKYIO M IPaKTHYECKYIO
[IOMOILIB; _

- OpraHU3yeT U NPOBOIUT COBEIIAHUS, CEMHMHapBI C YYaCTUEM IIpPEACTaBUTEIIEU
APXUBHBIX YYPEKIAECHUHN, OpPraHU3allUid — HWCTOYHHUKOB KOMIIUIEKTOBAHUSI, Hay4YHBIX
YIPEXIEHUH, OOIUNECTBEHHBIX OpraHM3aldii M  Jpyrux 3aUHTEPECOBAHHBIX
OpPTraHM3alMK 10 BOIIPOCAM, BXOISIIUM B KOMITETEHIUIO Y UPEIKICHNUS

- OKa3bIBaeT MH(OPMAIMOHHEIE YCIYTH IOPUAUYECKAM U (BU3HUECKUM JIUIAM
JUISL YIOBJIETBOPEHUSI X HH(MOPMALMOHHBIX ITOTPeOHOCTE! Ha 0e3BO3ME3THOM HIIH
BO3ME3JHOM OCHOBE B COOTBETCTBMM ¢ IlpaBuinamMu oOpraHu3anuu XpaHEHHU,
KOMIUIEKTOBAaHHS, Yy4€Ta W HUCIOJIB30BAHUS JOKYMEHTOB ApXuBHOro (HoHJa
Poccuiickoit ®enepaiuy ¥ Apyrux apxuBHBIX JIOKYMEHTOB B I'OCYJapCTBEHHBIX U
MYHHIIMNIATBHBIX apXuBax, My3esX M OUOJIMOTeKax, OpraHu3alUsiIX PocCHICKOI
AKaICMHH HAyK», yTBEPKIECHHBIMH IPUKa30M MUHHCTEPCTBA KYJIBTYPhl M MAacCOBBIX
KOMMyHuKanuu Poccuiickoii ®epepaumu ot 18 sHBapd - J007 v Ne o 1S
3aKOHOIaTeNIbCTBOM Poccurickoit denepani ¥ HACTOS LM YcTaBowm;




- OCYIIECTBIISICT HHQOPMAIMOHHOE OOecleYeHUue IesITEIbHOCTH OpPraHoB
rOCYJapCTBEHHOM BJACTM M MECTHOIO CaMOYIIpaBJI€HHSA, B TOM YHCJIE C
HCTI0JIb30BaHUEM CHCTEMbl MEXBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOACHUCTBUS,
3aMHTEPECOBAHHBIX OpraHM3alMd M TPaXJaH Ha OCHOBE JIOKYMEHTOB apXWUBHOTO
(hoHIa 00JTaCTH U APYTUX apXUBHBIX JOKYMEHTOB B COOTBETCTBUM C MX 3aIIPOCAMH, a
TaKX€ B UHUIMATUBHOM IOPSIKE. ,

- OCYILECTBIISIET TPUEM (DU3UYECKUX M IOPUIUICCKUX JIUI[ U PACCMOTpPEHHE WX
3aBJICHMH II0 BOIpPOCaM IIPEAOCTaBI€HUS HMHOOpPMALIMKA  IIO NIOKYMEHTaM
YUpex1eHus;

- UCIIOTTHAET B YCTAHOBJICHHOM IIOPSJKE 3allpOCHl POCCUHCKUX M 3apyOesxHbIX
[10JIb30BATEJIEH, B TOM YHCJIe Ha JOTOBOPHOM OCHOBE, BBIJAET UM 3aBEPEHHbIE KOMTUH U
BBIITUCKH U3 JOKYMEHTOB, apXMBHBIE CIIPABKU COLMAJIbHO-IIPABOBOI0, TEMATHYECKOIO
1 MTHOI'O XapaKTepa B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Pocculickoit denepanuu no
APXUBHBIM JOKYMEHTaM, HaXOAAIMMCS B Y UpeKIEHUH;

- OpraHu3yeT padoTy I0JIb30BaTeNIed B YHUTAIBHOM 3alie, IIPEJOCTABISIET UM B
YCTAHOBJIEHHOM IOPSAAKE OTKPBITBIE apXWBHBIE NOKYMEHTHI, II€YaTHbIE U3MaHMS, UX
KOITMY WK 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HAXOSINUECS B YUPEXK ICHUN;

- o0ecrevnBaeT AOCTYIl K CIIPAaBOYHO-ITOMCKOBBIM CPENCTBAM YUpeXKIeHHs U
HHQOPMHUPYET O HUX, UCIOJIB3YS WHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETH, B
TOM uucie MuarepHer;

- o0ecrie4yMBaeT IOCTyNl IIOJb30BaTeled K CEKPETHBIM JeNlaM, K JIejiaM,
COACpXKAIMM  KOHQUACHUHMANBLHYIO HHGOpMAIMIO C YYEeTOM OrpaHHuYCHHUI,
yCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickon PDenepanuu, U yCIOBHH, KOTOPBIE
YCTaHOBUJIM COOCTBEHHUKH HWJIM BJIAJIENbIIbl apDXUBHBIX JOKYMEHTOB IIPU UX IIepeiaye
B YUpexKIeHUE;

- OPraHM3yeT IIOATOTOBKY H IIPOBEIEHHE BBICTABOK APXHBHBIX JIOKYMEHTORB
CaMOCTOSATEJIBHO UJIM COBMECTHO C IPYTUMHU YUPEKICHUSIMH B OPraHU3aALUSIMU;

- HIOITYJIAPU3UPYET apXUBHBIE MOKYMEHTBL B CPEACTBAX MaCCOBOM MH(POPMALIH;

- TPOBOIHUT pPA3JIMYHBIC MEPOIPHUSTUSA (BCTPEYU C OOIIECTBEHHOCTHIO,
SKCKYpCHH, THU OTKPBITHIX JABEPEH B Y UPEKICHUH, NPE3CHTAIUH, JIEKIUHA, JOKJIAIbI,
KOH(EPEHLIUH, YPOKH JJIS CTYJEHTOB M IIKOJHHUKOB, B TOM YHCJIE BBIC3/IHBIE) C
MCII0JIb30BAaHUEM apXUBHBIX JJOKYMEHTOB;

- OPraHU3yeT apXUBHYIO IIPAKTUKY CTYJACHTOB B YUpEKIECHUH;

- OCYIIECTBJIAET CaMOCTOSTECIBHO MM C YyYacTHUEM HAy4YHBIX M HMHBIX
YUIpEXIeHUM HOATrOTOBKY NOKYMEHTAaJIbHBIX nyOJIuKaLi CIIPABOYHO-
HH(OOPMAIIMOHHBIX U HAYYHO-TIONYJISIPHBIX U3IAHHH;

- CO3MaeT W BEACT YYETHO-CIpaBOYHBIE 0a3bl JAaHHBIX MW KAapTOTEKH K
JOKYMEHTaM Y YpeKJICHUSI;



- OCYILIECTBJIA€T padOTy II0 CO3J@HUI0O U Pa3BUTHIO TPATUIIMOHHOTO U
aBTOMAaTHU3UPOBAaHHOIO HAy4YHO-CIPAaBOYHOIO ammapara M CHPaBOYHO-TIOUCKOBBIX
CPEJCTB K HUM; _

- IPOBOAUT HAY4YHYIO paOOTy IIO BBISBJICHHIO U OIMCAHUIO O0CO00 IIEHHBIX H
YHUKQIBHBIX JOKYMEHTOB, T'OTOBHUT HMHQOpPMaLMH I apXUBHBIX CIIPABOYHUKOB,
IyTEBOAUTEIIEH,

- TIPOBOJUT HAy4YHOE OINHMCAaHHE apXUBHBIX JOKYMEHTOB, IIepepaboTKy U
YCOBEPILIEHCTBOBAHUE OIMCEN (POHJIOB;

- CO3/J]aeT CTPaxoBOX (POHI U (OH/I IMOJIB30BaHMUs (B TOM YHCIE HA 3JIEKTPOHHOM
HOCHUTEJIE€) Ha apXUBHBIE JJOKYMEHTHI, HAXOSAIIMECS Ha XPAHEHUH B YUpeKIeHUH;
- NPOBOAUT COBMECTHO C HAYYHBIMU YYPESKICHUSIMUA MM CAMOCTOSTEIHLHO

Hay9HBIC  HCCJIIENOBAHUS II0  APXMBOBEOYECKOW MIH  JTOKYMEHTOBEIUECKOM
npobiematuke B pamkax Ilnama paboTel HaydHO-MeTomuueckoro cosera (Jlamee -
HMC) apxuBHbIX yupexnaenuii IO PO u BHepsieT UX pe3ynbTaThl B IPAKTHYECKYIO
NEATEIIBHOCTD Y UpEeKACHUS;

- pa3pabaThIBaeT U BHEAPSAET METOJHYECKHE ITOCOOMS 110 BOIIPOCAM apXHBHOIO
fejla W JEJONPOU3BOJCTBA; OPraHU3yeT BHEIPEHHE pe3yJbTaTOB HAay4YHBIX
HCCIICNIOBAHUN U METOAMYEeCKUX paspaborok Pocapxusa m BHUMJIA]L mo paGote c
JTOKYMEHTaMHU CBOETO IIPOQUIIS;

- pa3pabarhiBacT M BHEAPSET IPOIPECCHUBHBIE METOABI apXUBHOH paboThl Ha
0ase OTpaciieBBIX HOPMAaTHBOB, PE3yJbTATOB HAYYHBIX HCCIIEIOBAHM, U3YUYECHUSI U
0000IIIEHHS ITEPEIOBOI0 OTEYECTBEHHOIO U 3apyOeIHOIO OIBITA;

- PacIpoCTpaHseT IEepeIOBOM OIBIT apXWBHOM pabOThI, B3aUMOJEHUCTBYET B
oTuX 1enax ¢ HMC PO PO u apXuBHBEIMHU YUpexIeHUIMH cyOBeKToB Poccuiickoi
Denepanuu;

- paspadaThiBaeT IUIaHBl CBOEH pabOThI HAa OCHOBE IUIAHOB W YKa3aHWii
YdpenuTens, pe3ylbTaToB aHalIW3a COCTOSHUS el YUPeXICHHS W IpPeCTABISeT
YUpPEIUTENIO OTYETHI O PE3yJILTaTaX CBOEH NeSTeTbHOCTH:

- OCYIIECTBJISICT KOMIUJIEKTOBAHUE, Y4Ye€T, CHCTEMATHU3alMI0 M OIHMCAHUe
XpaHAIIKUXCsl B OMONMOTEKe YUpexAeHUs H3JaHHWi, OpPraHU3aldio JEeNO3UTAPHOTO
XPaHCHHUsS OTPACJIEBOM JIUTEPaTyphl, oOOecriedyeHue OUOIMOTEYHOro OOCITYKUBAHUS
[10JIL30BATEJICH.

2.4. YupexieHue BIpaBe OCYIIECTBIATH IPUHOCIIIYIO JOXO AEATENLHOCTS:

2.4.1. ObecnieyeHre COXPaHHOCTH JOKYMEHTOB:

- oOcienoBaHWe — (QU3UKO-XUMHYECKOrO, TEXHHMYECKOTO ((DH3UYECKOro),
OMOJIOTMYECKOTO  COCTOSHMS  apXMBHBIX  JOKYMEHTOB, II€YAaTHBIX U3 JaHUH,
APXUBOXPAHHUIIUII K O(DOPMIIEHHE PE3YyILTATOB 00CIIEI0BAHUS:

- pecTaBpanysd apXUBHBIX JIOKYMEHTOB, II€YaTHBIX M3JaHWH 1-3 kareropuu
CJIOXKHOCTH (B 3aBUCUMOCTH OT (hopMaTa U BH/1a HOCUTEJIS);



- PEMOHT, OpOIIIOPOBKA, IEPEIVIET U MOIIIMBKA APXHUBHBIX JOKYMEHTOB H
MeYaTHBIX U3JIAaHUH (B 3aBUCUMOCTH OT TOJINMHELI KOPEIIKa ¥ Ka4eCTBA [IEPEIIETHOTO
MaTepuasa); _

- XPaHCHHME Ha JOT'OBOPHOM OCHOBE apXUBHBIX JOKYMEHTOB OpraHH3aldi —
HCTOYHMKOB KOMIUIEKTOBAHHMSA Ka3eHHOro yupe)xneHws, IPUHSTHIX paHee UCTEUCHHS!
CPOKOB UX BPEMEHHOI'O XpaHEHUS,

- KOHCYJIbTUPOBaHHE II0 BONPOCaM OOECIeYeHHs COXPAHHOCTH JOKYMEHTOB
COTPYAHHKOB apXMBHBIX H JIEJNIONIPOM3BOACTBEHHBIX CIYyXKO oOpraHwsanuii, He
SIBJISIOINMXCS] ICTOYHUKAMK KOMILIEKTOBaHus Ka3zeHHOro yupexnenus.

2.4.2. YnopsimoyeHue JOKYMEHTOB:

- MPOBEJICHHUE SKCIICPTU3BI HAYIHOH U NPAKTUYECKOH IEHHOCTH JOKYMEHTOB:

-~ TIPOBCICHHE  KOMIUIEKCA paboOT MO  YHOPSAOYEHHIO ITOKYMEHTOB,
00pa30BaBILKXCS B 1E€ATEILHOCTY OPraHU3aLIMIA.

2.4.3. OxaszaHuWe METONUYECKON M INPAKTHYECKOH MOMOIIH B OpraHu3alu
NOKYMEHTOB B JCJIONPOM3BOACTBE M PabOTHI apXMBOB OPIaHU3AIMH B IIOATOTOBKE
HOPMAaTUBHBIX MW METONUYCCKUX JIOKYMEHTOB, PEeriIaMeHTUPYIONIUX NesSTeIbHOCTE
APXHMBHBIX U 1€JIONIPOU3BOICTBEHHEIX CITYXO:

- pa3pabOTKa HOMEHKIATYpBl Jel, IIOJOKEHHS O BeIOMCTBEHHOM apXuBe,
[TOJIOXCHHUS 00 SKCIIEPTHONH KOMHCCHM, HHCTPYKI[MH 10 JEJIONIPOU3BO/JICTBY, IEPEUHS
MOKYMCHTOB, NOJUIEKAIINX IIepe/jadye Ha IOCTOSIHHOE XPaHCHHUE:;

- COCTaBJIEHUE MACIIOpTa apXUBa OPraHU3aAllUH;

- obclieloBaHMEe COCTOSHMS apXWBa W J€TIONIPOU3BOJICTBEHHOM  CITYKOBI
OpraHM3allMK C pa3spabOTKOM peKOMEHJALNH M0 COBEPIIEHCTBOBAHMIO KX padoThI (B
3aBUCHMOCTH OT 00beMa JOKYMEHTOO00pOTA B OpTraHu3aluH );

- KOHCYIBTHPOBaHHE IO BOIPOCAM apXWBHOTO Jella W JeJONPOH3BOJCTRA,
OKa3aHHWE METOAWYECKOH U IIPAKTHYECKON ITOMOIIM IS COTPYAHUKOB apXMBHBIX U
ACJTIONIDOM3BOACTBCHHEIX  CIIY)KO OpraHu3alui, HEe SBISIONIMXCS HCTOYHUKAMMU
KOMILIEKTOBaHUS KaseHHOro yupexnenus:

- OPraHusalist M IPOBEJCHME CEMUHApOB, YTEHHME JIEKUUH IO BOIpoOcam
APXUBHOI'O JieJ1a ¥ IOKYMEHTAIlMOHHOTO 00eCIieUeHH s YIIPaBIIeHuUS.

2.4.4. Mcrionb30BaHue apXUBHBIX JIOKYMEHTOB U HH(OPMALIMOHHEIE YCIYTH:

- HCIIOJTHCHMC TEMaTUYECKHX, OMOorpadHYecKux, TreHeaIOrHYecKuX 3aIIPOCOB
OpraHu3alMy U FPaXK/aH, a TaKkXe 3alpOCoB 06 UMYIIECTBEHHBIX [IpaBax;

- BblIa4a JyOyiiMKata WU IepeopopMIIeHHE APXUMBHOW CIIPaBKH B3aMeH
YTPAaiCHHOM WM TMOBPEXJIEHHON 110 BHHE 3asBUTEJIS, O(POPMJIEHHE HECKOJIBKHUX
JKSCMILIIPOB apXMBHOM CIIPABKHU 110 MPOCKOE 3asBUTEJIS;

- IIOATOTOBKA MH(MOPMAIMOHHBIX ITHCEM, TEMATHYECKOTO [IEPEYHST apXUBHBIX
AOKYyMEHTOB, I€YaTHBIX HU3JaHUH, TEMATHYECKOrO0 KOMILIEKTA KOMWit APXUBHBIX
AOKYMEHTOB, COCTaBJIIEHHUE TEMATHUYECKOTO 0030pa apXUBHBIX JJOKYMEHTOB;

- HOAIOTOBKA  JIOKYMEHTAIBHBIX IyONUKalUi, apXWBHBIX CIIPABOYHHUKOB,
ACTOPHKO-OKYMEHTAJIBbHBIX BEICTABOK, TEJIE U pamuonepenay, crarei miiss CMU:

- BblAda"a apXMBHBIX NOKYMEHTOB, NEYAaTHBIX H3MaHUM CPOYHO WIIH CBEPX
YCTaHOBJICHHOU HOPMBI;



- M3TOTOBJICHHME KONHMM apXWBHBIX JOKYMEHTOB M II€YATHEIX M3JaHUW Ha

Pa3IMTHBIX HOCUTENAX TEXHUYECKUMHU cpeacTBaMu Ka3zeHHoro YUYPEXKIECHUS;

- PCAOCTABICHUE apXWBHBIX JOKYMEHTOB M IIEYATHBIX M3MAHUI IS
ROIMPOBAHMSA TEXHUYECKUMHU CPEJCTBAMU IIONB30BATENS B IOMEIICHUH Kazennoro
YUPEXKICHHUS;

- HAyHHOE KOHCYJIBTHPOBAaHME IOJIL30BATENIEH apXUBHBIMH JOKYMEHTaMHd IO
MHTEPECYIOIEH TeMaTHKE (UCTOPUYECKHH IIePHOL, [IEPCOHAJIMH, I'C€HEaAJIOTUYECKUE

U3BICKaHUS U JIp.).
2.5. CocTaB 1OKyMEHTOB, HAXOISAIIUXCS HA XPaHECHHUHU B Y UPEIKIECHUMU:
2.5.1.  VYypexnenwe ocymecTsiser [IOCTOSIHHOE  XpaHEHUE JIOKYMEHTOB

ApxuBHOro ¢onma Poccuiickoit Denepanum, HaxomdmuxXcs B coGCTBEHHOCTH

- MECTHBIX OpraHOB TI'OCYIapCTBEHHOMH BJIACTH, COCJIOBHOI'O, T'OPOJCKOIO M
SEMCKOro  CaMOyMpaBJIeHHs, MPOKYpaTypsl, Cya, HOTapuara, IOpeMOPMEHHBIX U
MOPEPYOPMEHHBIX CYIEOHBIX OPraHOB, IIOJIMIMH, KaHJapPMEPUH, TIOPEMHBIX, BOCHHBIX
M II0 BOCHHBIM Ji€JIaM YYpPEeXKICHUM, OpraHu3alUui U OPEANPUATHH, YUYPEXKIECHUH

-~ OPraHOB TOCYNApCTBEHHOM BJIacTH, Cyia, apOUTpaxa, HpPOKypaTypsbl,
tl0Tapuara, KOMMTETa HapOJHOTO KOHTPOJI, NICUCTBYIOLUMX Ha TEPPUTOPUK OOTACTH:

- 00JlaCTHOW M36upaTenbHOl KOMHUCCHUH, H30HPKOMOB IO BEIOOpaM B
Bepxosusie Coetsr CCCP u PCOCP; '

- LlenTpansnoro 6ankxa PO mo Jlunenxoit obnacTh, yupexnenuii KpPEIUTOBAHUA,

HAJIOTOOOIOXEHUS U FOCYTapCTBEHHOT'O CTPaxOBaHMUS, JNEUCTBYIOIIMX Ha TEPPUTOPHUH
o0acTu:

" PCTMOHAIBHBIX OpPraHOB TI'OCYIAPCTBEHHOIO yIOpaBJIeHHsT B o0JjacTu
BHYTPEHHUX J€Jl, TIOCyAapCTBEHHOM 0C30MacCHOCTH, JOCTHIMM, BOEHHOLO nena,
OPTaHu3allul W OXpaHbBl Tpy/a, HapoaHoro oOpa3zoBaHus, 3IpaBOOXpaHEHM,
HHQOPMAllMi M Ievary, KyJIbTYpPBI, UCKYCCTBA, 4PXUBHOTO [iea, (PU3KYJIBTYPhl M
“lIOpTa, M HEMOCPeJACTBEHHO MOIYMHEHHEIX UM YUYPCKACHUH, NEUCTBYIOUIUX HA
TeppuTOpHU 0bnacTu;

- TOCYAAapCTBEHHBIX YYPEXKICHUH, OpraHu3alui u IPEANPHUITHHA, JOPYIUX
“IPYKTYp HerocynapcTBeHHBIX (opMm COOCTBEHHOCTH: '

- IOPHIMYECKHUX M (QHU3WYECKHX JHI, B TOM YHCe AOKYMEHTHI JIMYHOIO
[IPOUCXOX IEHUH, HOKYMEHTAJIbHBIE KOJIJIEKIIMH, [IOCTYIIMBUIME B COOCTBEHHOCTE
YupexneHus ya 3aKOHHOM OCHOBAaHMUM.




2.5.2. Kpome TOro, Ha XpaHEeHHH B Y IPEKACHAM HAXOLSATCA: ,

. KHWKHBIA (GOHM (IUTepaTypa M0 MUCTOpUH POCCHHMCKOM WMIIEPHH, PCDLE,
CCCP, Poccuiickoii  ®enepaiy,  apXMBOBEIEHUIO,  JAOKYyMEHTOBEACHMUIO,
apxeorpauy, BCIIOMOraTe/bHEIM HCTOPHYECKUM IUCIHILIMHAM, MH(bOpPMAaTHUKE,
616 THOTEYHOMY €Ny, Hay4HOM OpraHu3allid Tpyda W Jp. BOIpOCaM, NpOQUIbHBIM
eATebHOCTH rOCy IapCTBEHHBIX apXHUBHBIX YUPEXKACHUN );

- ra3eTHO-)XYPHAJIbHBINA QOHL;

- Hay4Hasl, IPOEKTHas, TeXHOJIOrHIecKasd, KapTorpaduyeckass JOKyMeHTalus, a
rafoke KOJUIEKIMH TeYaTHBIX M3J@Hh#, MMOCTYIMBLIME OT OpPraHU3alMM M YacTHBIX
JIAIL,

- KMHOJIOKYMEHTHI, (OHO- ¥ (HOTOJOKYMEHTBI (HEIraTHBEI (OTOINO3UTUBHI,
HeraTyuBhbl HA CTEKJIC), BUIEO3aIIMCH.

2.5.3. YupexaeHue TaKXKe XpaHUT:

- yYETHbIE JOKYMCHTHI;

- apXMBHBIE CIIPAaBOYHMKH, HHQPOPMALINOHHEIC O0a3bl JaHHBIX;, II€YaTHBIC
MaTepuaibl, PaCKphIBaOIIKe U AOINOIHAIOMIHNE GOHIBI apXxuBa M HEOOXOAMMBIE IS
HAay4HOM, HHGOPMALOHHOM, CIIPABOYHOH 1 HHOU pabOTHI;

- cTPaxoBOW (OHJ KOIMM 0CO00 LIEHHBIX apXMBHBIX NTOKYMEHTOB YupexaeHus;
KOITUU JOKYMEHTOB, COCTABJISIONIME (DOH/I MOTb30BAHHI.

3. OPTAHM3AIIMS TESITENBHOCTHU U YIIPABJIEHUE
YUPEXIEHUEM

3.1. Opragu3anms JeaTeIbHOCTH Y YPeXKACHUS:

VupexxJeHue CTPOWT CBOM OTHONIEHHS C TOCYAapCTBEHHBIMHM OpraHaMu,
PYTUMH NPEANPHUITUASIME, YUPEXIACHUSIMU, OPraHU3alMsIMU U TpaXJAaHaMH BO BCEX
chepax Ha JOTOBOPHOM OCHOBE. YUpEXKIACHHUE CBOOOIHO B BBEIOOpe (hopMm, IpeaMeTa
TOrOBOPOB M  OOS3aTENBCTB, JIOOBIX JPYTHX YCIOBUH B3aMOOTHOIIIEHUHA C
NPENPUATHSIMM, YUYPEKIACHUSIMH, OpraHu3alUsIMHK, KOTOpPbIE HE IPOTHBOpEHaT
3aKoHOmaTeNibeTBy Poccuiickoit ®Denepanuu, Jlunemnkon 00JIaCTH U HACTOSAIIEMY
Ycrany.

1)  Jlyis BBIIOJHEHUS YCTAaBHBIX HLENIEH Y UpEeKICHUE UMECT IIPABO.

- OCYIIECTBISITh ~ NPUHOCSIIYIO  JOXOA  NCSTEIBHOCTE, CpPEACTBA,
[IOJyYE€HHBIE OT NMPUHOCIIIEN JOXO0T ACATCIIBHOCTH, B IIOJTHOM 00beEME 3aUUCIISIOTCS B
noxon 6romkera JIumenkou 00J1acTy;

- IpUoOpeTaTh WM apeH0BaTh OCHOBHBIE CPEJICTBA, 338 CHET MMEIOIINXCS
y Hero (MHAHCOBBIX CPEJCTB, B COOTBETCTBHHU C YTBEPHK/IEHHOHU OIOLKETHOM CMETOM
JIOXO0B U PacCXOJ0B;

- B YCTAHOBJIEHHOM TIOpPSIKE OIpPENESTh pa3sMep CPECTB, HalpaBIAEMBIX
Ha oOIUlaTy TpyJa pPaOOTHHUKOB YUPEKJICHU, OpraHu3allHOHHO-X035IUCTBEHHOE
oOecrieyeHre YUpexJaeHUs B Ipeaeiiax YTBEPIKIESHHOU OIOJDKETHON CMETHI;

- OrpaHUYMBATh JOCTYIl K IOJJIMHHUKAM 0CcO00 IIEHHBIX JOKYMEHTOB
apxuBHoro ¢onaga Poccuiickoin ®enepanuu, a TaKkKe K JTOKYMEHTAM, MMEIOIIIUM
HEYIOBJIETBOPUTENLHOE  (PU3UYECKOE COCTOSHHE, K apXWBHBIM  JOKYMCHTAM,
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comepXKallldM TepCOHAJIbHBIE CBEIEHHWS TIpaxaaH (O 310pOBbE, O CEMEHHBIX
OTHOIIIEHMSX, UMYIIIECTBEHHBIX IOJIOXKEHUSIX U T.JI.) B COOTBETCTBUH C AEUCTBYIOLLIUM
3aKOHOIATEIbCTBOM.

2)  YupexaeHue o0s3aHO:

- HECTHU OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATEIHCTBOM Poccuiickou

Depepaliy 3a HapylIEeHHE 00513aTeIbCTB;
- IpeACTaBIATbH  YUYPEOUTENI0  CBEAeHHS I LIEHTPaJIM30BaHHOIO

rocyJapCTBEHHOIO y4yeTa JOKYMEHTOB APXUBHOro (oHaa Poccuiickon ®Denepanuu,

. OTYMTHIBATBHCA Tepel YupeauTeleM UM YIIOJHOMOYEHHBIM OpPraHoM 3a
COCTOSIHME U MCIIOJIb30BaHME IOCYJaPCTBEHHOIO UMYIIECTBA U JEHEXHBIX CPEJICTB;

- obecrieuuBaTh CBOEBPEMEHHO U B IIOJJHOM OOBEME BBIILJIATY pPaOOTHUKAM
3apabOTHOM IUIaThl M  IMPOBOJUTH €€ HMHAEKCAlMI0 B  COOTBETCTBUH C
3akoHoarebcTBOM Poccuiickor Menepanuuu v JInnenkoi o01acTu;

- o0OecrieyrBaTh CBOMM paOOTHHUKAM O€30IIaCHbIE YCJIOBUSI TpPyJda M HECTHU
OTBETCTBEHHOCTH B YCTAHOBJIEHHOM MOpPSAKE 3a ylIepO, NIPUYMHEHHBIA UX 310POBBIO
1 TPYJAOCIIOCOOHOCTH;

- OTBe€YaTh IO CBOMM O00s3aTEIbCTBAM B IIpejieliax HOBEIACHHBIX JIUMUTOB
OIOJDKETHBIX 00s3aTenbCTB. 1IpM HEZOCTAaTOYHOCTH YKa3aHHBIX JICHEXHBIX CPEICTB
cyOCHIMapHYI0O OTBETCTBEHHOCTH IO 00s3aTelIbCTBAM YUYpEeXJEHUs HeceT Jlumenkas
00JIaCTh B JTMIIE Y UpPEAUTEIIS;

- OCYILECTBJISITh OIIEPATUBHBIN U OYXTaJITEPCKUM Y4eT pe3yJIbTaTOB (DUHAHCOBO-
XO3IMCTBEHHOM MW HWHOM JICATEJIBHOCTH, BECTH CTATHCTHYECKYIO, HAJIOTr0OBOIO
OTYETHOCTh, OTYUTHIBATHCI O pe3yjibTarax HAesATEIbHOCTH B COOTBETCTBYIOIIUX
OpraHax B IOPSIKE M CPOKH, YCTAHOBJIEHHBIE 3aKOHOIATEJIBCTBOM POCCHUCKOH
Oenepanuuu 1 Jlunenkoun o01acTy;

- COIVIaCOBBIBATh C YIIOJJHOMOYEHHBIM OPraHOM MU YUpEIUTEIeM CIUCAHUE
UMYILECTBA JJIMTEIBHOIO0 CPOKa MOJIb30BaHUS (OCHOBHBIE CPEJICTBA), UMEIOILETrO U HE
UMEIOMIET0 OCTATOYHYI CTOUMOCTD;

- CBOEBPEMEHHO IPEIACTABIATh YUPEAUTEII0 HEOOXOIUMMYIO JNOKYMEHTAILUIO
JJISI YTBEPKJICHUS CMETHI Y UPEXKICHUA.

4)  VYdpexaeHHe HeCEeT OTBETCTBEHHOCTh:

- 3a HapyllcHHE MPHUHITHIX HM O00S3aTEJIbCTB, a TaKXE 3a HapyLIeHHUE
OXOJDKETHOT'O - M HAJOroOBOI0O 3aKoHojaTelibcTBa Poccuiickor @epepalMu B
COOTBETCTBHUH C 3aKOHOAATENBCTBOM Poccurickon denepanuu;

- 33 MCIIOJIb30BaHHUE OIODKETHBIX CPEACTB HE IO I€JIE€BOMY HA3HAYEHUIO U
0053aHO MPWHHMMATL MEpPHl 0 BO3MEIIEHHMIO HJIM BO3BpATy CPEACTB HEIEIEBOTO
HMCIIOJIb30BaHuA B Or0pkeT Jlunmenkou o0s1acTU B IIOJJHOM OOBEME, B TOM YUCJIE 34 CUET
BHEOIOPKETHBIX HCTOUYHHUKOB.

5) B CcoOOTBETCTBHMM C 3aKOHOJATEILCTBOM YUpexkIeHHE OOeCleUnBaeT
OTKPBITOCTH U JJOCTYIHOCTD CJIEAYIOIIUX JTIOKYMEHTOB:

- YcraBa Y4upexJIeHHUs C BHECEHHBIMHM B HEIO U3MEHEHUSIMU;

- CBUJZIETEJIHCTBA O I'OCYIaPCTBEHHOW PErUCTPaALUU Y UPEKIACHUS;

- pemieHus Yupeaurenen O CO3JaHuu Y YpexICHUS;

- PeIIeHUsI O HA3HAYECHUU JTUPEKTOpA Y UYPEKACHUS;
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- OIO/DKETHOW CMeThl YUYpPEXIEHMS, COCTABISEMOM M YTBEPXKIAEMOM B
COOTBETCTBUM C TPEOOBAHMUSIMU 3aKOHO1ATEIHCTRA:

- TOAOBOM OyXTIaJITEPCKON OTYETHOCTH YUPEXKAECHUS;

- CBEICHMH O TIPOBEJIEHHBIX B OTHOLICHUH YUYPEKICHUS KOHTPOJLHBIX

MEPONPUATUAX U UX pE3yIbTaTax;
- OT4eTa O pe3yjbTarax JeATeIbHOCTH YUYPEKIEHHUs, COCTABISEMOro U

YTBEPIKIA€MOT0 B IIOPSIIKE, ONPENETIEHHOM 3aKOHOAATEIhCTBOM;

- oT4yera OO MCIIOJIb30BAHMHU 3aKPEIUIEHHOIO 3a YUpeXXJIeHWEM HMYILECTBA,
COCTaBJIAEMOI0 M YTBEPXKIAEMOI'0 B IIOpPSAKE, ONPEAECICHHOM YIOJIHOMOYEHHBIM
OPraHOM.

3.2. YupaBieHHE YUYPEXKIECHUEM OCYIIECTBISIETCS B COOTBETCTBUH C
3aKoHOHarebcTBOM Poccurickon Denepanum, JIumenkoi o00J1aCTH M HACTOSIIIMM
YcrasoMm.

3.3. Yupenurtenb YUpeKaeHHUS:

- YTBEPXKJAET YCTaB YUYPEXKIACHHUs, U3MEHECHUS B HErO II0 COIJIACOBAHHUIO C
- YIIOJJHOMOYE€HHBIM OpPraHOM, KOTOpPBIE€ IIOJJIEXKAT PETHUCTpPalldd B YCTAaHOBJIEHHOM
NOPSAKE;

- OIIPEHCJISACT NPEeaMET, €I U BUJIBI JE€ATEIbHOCTH Y UpPEKIECHHUS;

- OCYULIECTBISAET (PUHAHCUPOBAHUE YUPEKIEHUA,

- YTBEPXKIAeT OFO[KETHYIO CMETY YUpeKAeHHUS;

- COIJIAaCOBBIBACT CTPYKTYPY, IITATHYIO YUCIEHHOCTh Y UpEeKAECHUS;

- HasHa4YaeT Ha JOUKHOCTh M OCBOOOXIAeT OT JOJDKHOCTH JHUPEKTOpa
YUpexIeHUs;

- pPeIaceT HHBIE BOIPOCHl OEATEIBHOCTH YUYpPEXIEHUS B COOTBETCTBUU C
NEUCTBYIOMIMM 3aKOHOIATEJILCTBOM Poccuiickoii Denepanuyn, Jlunenkoin obiactu u
HAaCTOSIIHUM Y CTAaBOM.

3.4. Jlupexktop YupexaeHus:

- TIOAOTYETEH B CBOEHU AEATEIILHOCTU Y UpeaUTEIIO;

- JAeucTByeT Ha ocHoBaHMM KoHcTutynmm Poccuiickoit denepanyn, 3aKOHOB H
MHBIX HOpPMAaTHUBHBIX aKTOB Poccuiickon ®@enepanmu, Jlunenkoil ob6nacty
HaCTOAIIEro YcraBa;

- OCYWIECTBJISIET PYKOBOJACTBO Y4YpEXKIECHUEM, OPraHU3yeT XO3SHCTBEHHYIO U
(DUHAHCOBYIO 1€SITeIbHOCTD Y4apexaeHus;

- JIGACTBYET OT HMMEHM YUpexJeHuss 0e3 IOBEPEHHOCTH, IIPEICTaBISET
YdpexneHne 0e3  JOBEpPEHHOCTH B  CydaX, BO  B3aMMOOTHOLIEHUSX  C
ACIOJIHUTEIbHBIMM, 3aKOHOJATEJIbHBIMU OpraHaMM TIOCYyJapCTBEHHOHW  BIIACTH,
OpraHamMl MECTHOI'0 CaMOYINIpaBJIEHUS, WHBIMU NPEANPUSITHUSIMH, OPraHU3aLUsIMU U
YIPEXIACHUAMM, B TOM YUCJIE 3apyOeKHBIMU;

- pacnopspKaeTCs HMYIIECTBOM YYpexXIeHUsT B MOpedesiax, yCTaHOBJIEHHBIX
3aKOHonarenbcTBOM Poccuiickon @Pepepauum U Jlumenxoil o0jacTH, HACTOSILUM
YcTaBowm;

- 3aKI04YaeT  OT  HMMEHM  YYpeXIEHUs  COMUIALIEHHS,  JOT'OBOPBI,
FOCYIapCTBEHHBIE KOHTPAKTHI, BBIAAECT JOBEPEHHOCTH;
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- H3JaeT U MOMIMCHIBACT B MpPEJENax CBOEM KOMIIETEHIUMHM IIPHKA3bl, [IMCHMA,
3aIIPOCHI U UHBIE JOKYMEHTBI, CBSI3aHHBIE C JEATEIBHOCTHIO YUpeKIeHHS;

- OTKphIBaeT B OaHKaX H JPYIUX KpPEAUTHBIX YUPEKIECHUAX JIUIECBOM,
pacyeTHbId M JpYrde CYeTa, BBIJACT U IPUHUMAET K IIATEXKY 00s13aTeNbCTRA,
[MOAIMCHIBAET YEKHU, IUIATEXKHBIE IIOPYUECHUs], APYTUe PUHAHCOBBIE JOKYMEHTHI;

- HECET OTBETCTBEHHOCTH IIEPEN YYPEAUTEIEeM 3a BBIIIOJHEHUE ILIAHOB,
coburoieHre (PMHAHCOBOM IUCLIUIUIMHBL, 3(PMEKTUBHOCTA HCIIOJIH30BAHUS OCHOBHBIX
(GOoHI0B, MAaTEPUAIILHBIX [IEHHOCTEN, TOTOBOPHOU U TPYIOBOM HUCIUILINHEI;

- OpraHu3yeT IOBBIIIEHHE KBaJU(PUKALMU paOOTHHKOB YUpexKIeHUS,
obOecrieyuBaeT IIPOBEJIEHHE aTTEeCTallMHd pPaOOTHUKOB, pEIIAeT BOIPOCHI OXpaHbl U
yIy4llI€HUs YCIIOBUH TPYa;

- B COOTBETCTBUU C TPYJOBBIM 3aKoHOAATeLCTBOM Poccuiickoit deneparnu
[TOOIUPSIET PaOOTHUKOB YUYPEKIECHHUS M NPUMEHSET K HUM MEphl JUCLMILUIAHAPHOMN
OTBETCTBEHHOCTH;

- HasHayaeT M OCBOOOXKIAeT OT 3aHUMaeMOH JOJDKHOCTH pabOTHHUKOB
YUpexaeHuss B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickot Penepanuu u
Jlunenko# obacTu;

- YTBEPXJaeT JOJDKHOCTHBIC MHCTPYKUHMH paOOTHUKOB YUpEKICHUS, IIpaBUiIa
BHYTPEHHEI'O PACIIOPsIKa;

- JlaeT YyKa3aHus, oOsg3aTellbHble JUIsI KCIIOJHEHHS BCEMU pPaOOTHUKAMHU
YupexqeHUus;

- OCYIIECTBJISIET HMHBIE IIOJIHOMOYHS B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickor Pepepauuu ¥ Jlumeukodl o0071acTH, HEOOXOMUMMBIE JUIS BBINOJHEHUS
QyHKIUN YupexaeHus;

- HECET  TIPaXIaHCKO-IIPaBOBYIO, YT'OJIOBHYVIO, aJIMUHUCTPATUBHYIO,
MaTE€pUAJIBHYIO W HHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOIATEJIHCTBOM
Poccurickoi @enepanuu u Jlunenxoit o6nactu.

3.5. B Yupexaenuu Ha paBax COBELIATEILHOIO oprana oopasyercst JIupeKIus.

Aupexunsi — paccMarpuBaeT BaKHEMIIME BONPOCHL OpPraHU3ALNM U
JCATCIPHOCTHA,  BBIIOJHCHHS  IUUITAHOB  pabOThl, MCHOJHEHHS  HOPMATUBHO-
pacCliopsiIMTEIBHBIX NOKYMEHTOB, IIEPCIEKTUB PAa3BUTHSI U COBEPIICHCTBOBAHUSA
paboTel YupexneHus.

3.6. B Yupexnenuu JEUCTBYIOT:

IKCHEPTHO-METOANYECKAs KOMHCCHSI — JUIS PACCMOTPEHHS BOIIPOCOB
JKCIEPTU3bI ICHHOCTU JTOKYMEHTOB Y YpexJeHus, 0TOOpa JOKYMEHTOB, 1O IEKAIUX
4 HC IOJJIeKalMX XpaHCHHI0O B YUYpPEXKJEHUH; PACCMOTPEHHS M pelleHUs
METOIMYICCKUX M IPAKTUYCCKHX BONPOCOB APXUBHOIO JieNla, BHEAPEHHUS B IPAKTUKY
PE3yJIBTATOB HAy4YHO-HUCCIIEI0BATEILCKOM U MeTOAWMYecKod paborel. IlonoxeHue o
KOMHCCHU U TIEPCOHATIBHBIM COCTaB YTBEPXKAACTCS TUPEKTOPOM YUPEXKIEHUS.

JKCIEPTHASE TIpynna Mo pPacCeKPeYHMBAHHIO M NPOJJICHHI0O CPOKOB
APAHEHHSI NOKYMEHTOB - Uil CHSTHS B COOTBEICTBUM C 3aKOHOJATEIHCTBOM
OTPaHHYCHMM Ha  HUCIOJNb30BaHME JOKYMEHTOB W  ODOecrieueHuss  3alluThl

FOCYApCTBEHHOU TaWHEI, coJepXKalleics B JOKyMeHTax ApxuBHOro ¢onma PO,
XPaHAIUXCS B Y UpEIKIEHUM.
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Komuccusi MO OXpaHe Tpyaa - Ul OpraHusallidd COBMECTHBIX JCHCTBHUI
pYKOBOJCTBA M KOJUICKTHBA VypexaeHuss N0 00ecTIedeHMIO TpeOOBaHUM OXPAHBI
Tpya, MpexyNnpexIcHHs [MPOM3BOJICTBEHHOT0 TpaBMaTU3Ma U mpo(ecCUOHaIbHbBIX
2a60JIeBalii, a TaKKe MMPOBEICHUA IIPOBEPOX yCJIOBUU M OXpaHbl TPyJa Ha paboYux
MecTax ¥ THPOPpMHUPOBAHUA paOOTHUKOB O pe3ysibTaTaxX yKasaHHbBIX IIPOBEPOK.

4. AIMYILECTBO 1 ®UHAHCOBOE OBECIIEYEHUE
YYPEXKJTEHUS

4.1. WmyuniectBO YUpEeXAEHHWs HAXOIUTCH B 00JIaCTHOM COOCTBEHHOCTH
JIumnenkoyd o0J1acTH, OTPaXacTCA Ha CAMOCTOSTEILHOM Oallance Y4YpexICHUS H
3aKpeIIeHO 332 HAM Ha NpaBe ONEPaTMBHOTO yIIpaBJIEHHUs YIIOJIHOMOYEHHBIM OPIaHOM
(COOCTBEHHMKOM) COIJIaCHO aKTy npuemMa-repeayd. B oTHOLIEHWH 3TOTO UMYINECTBA
VypexxieHre OCYIEeCTBIIeT Mpasd BIaJleHys, I[OJb30BaHUd M PaCHOPIKCHUA
MMYILECTBOM B Ipefesax, yCTaHOBJICHHBIX 3aKOHOM, B COOTBETCTBHM C LEIIMHU M
3aja4aMy CBOEH JICSATEIbHOCTH.

4 2 dugagcoBoe odoecredeHrue AeATEIIbHOCTH YupexxaeHusi OCyleCTBISCTCS 3a
CYET:

- GIODKETHBIX CpEJICTB HAa OCHOBE OIOJ[PKETHOM CMETHI;

. JHBIX MCTOYHMKOB, HE3aNpeIIEHHBIX 3aKOHOAATEJIECTBOM Poccuiickon
denepanyu.

43. Ilpu ocyulecTBICHUM IIpaBa OIEPaTHBHOIO yIpaBiIeHUs] HMYIIECTBOM
YupexaeHue 00s13aHO:

- 3 PeXTHBHO UCIIOIH30BaTh UMYIIECTBO;

. obecreuuBaTh COXPAHHOCTH M HCIOJNB30BAaHME HMYIIECTBO CTPOTO 1O
[IeJIEBOMY Ha3HAUYEHUIO;

- He JONYCKaTh YXyIUIEHWS TEXHHYCCKOIO COCTOAHMA UMYIIEeCTBA. ITO
rpe0OBaHME HE pacHpOCTPaHseTCs Ha YXYyALICHHMH, CBA3AHHLIC C HOpPMAaTWBHBIM
M3HOCOM B IIPOIECCE DKCILTyaTalluu;

- OCYIIECTBIIATH KallMTAIBHBIA U TEKYIIUH PEMOHT UMYILECTBA;

. HAUWCHSTHL AMOPTHU3ALMOHHBIC OTYMCJICHMS Ha H3HAIIMBAEMYyIO Hdtlb
MMYILECTBA.

4.4. Vupe)xJieHUe He BIpaBe OTYYKIaTh WM HHBIM CIIOCOOOM pacropsKaThCA
IMYIIECTBOM 0€3 corjacus yInoJHOMOYECHHOI0 OpraHa.

4.5. JIBWKMMOE HUMYIIECTBO, 3aKpEIUIEHHOE 34 YupexaeHueM  UIA
IpUOOpPEeTEHHOE YUpPEKAEHUEM 3a CUET CPEACTB o0J1acTHOro OIOIXKETa, BBIACICHHBIX
JUTS eT0 IPUOOPETEHHs, TIOUIEKHUT 000COOICHHOMY YUETY B yCTaHOBICHHOM MTOPSIIKE.

4.6. Wcrounuxkamu ¢GOpMUPOBaHMS UMYyIIECTBa H (UHAHCOBBIX CPE/CTB
YupexaeHus SBISIFOTCA:

- NBWXKMMOE HMYIIECTBO, 3aKpeIUICHHOE Ha IIPaBC OIIePaTUBHOIO
YIIPaBJICHUS YIIOJJHOMOYEHHBIM OPraHOM;

% MMYIIECTBO, IPUOOPETEHHOE 3a CYET CPCJICTB o0JylacTHOro OXOKETa
JIumenkoii 001aCTH, BBIIEJIEHHBIX IS €r0 PUOOPETCHHUS;

= duHaHCcOBOE oOOecIieueHHE, IOCTyMNAoIMe H3 oOjacTHOro OroJKeTa
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JIunenkoi 001acTH HA OCHOBAHUU OIOJIKETHOM CMETHI, YTBEPKACHHON YUpeauTelieM;
= NOOPOBOJIBHEIE UMYIIECTBEHHBIE B3HOCHI U IOXKEPTBOBAHUS (DU3UYECKHUX
1 FOPUIUYECKHX JIHII;

= NHBIC UCTOYHUKM, HE 3alPEIIEHHBIC 3aKOHO1aTE€IbCTBOM.

4.7. KOHTpOJIb 3a COXPaHHOCTHIO M HCIIOJHb30BAaHHMEM MMYIIECTBA IIO
Ha3HAYEHUIO OCYLIECTBIIIET YIIOJJHOMOYEHHBIM OPIraH.

4.8. IlpaBo omepaTuBHOIO YIPAaBJICHUS UMMYIIECTBOM MpeKpallaeTcs IIo
OCHOBAHUSIM M B NOPSAIKE, IPENYCMOTPEHHOM | paXgaHCKUM KoJekcoM Poccuiickoi
Denepanu, APpYyruMyd 3aKOHAaMXM W MHBIMM HOPMATHBHBIMH IIPaBOBBIMU aKTaMu, a
TaKXXe B CIy4asiX IPaBOMEPHOIO U3BATHUS (IIOJHOCTHIO MM YaCTUYHO) MMYIIECTBA Y
VupexxaeHus 110 pEeIIeHUI0 COOCTBEHHHUKA.

4.9. YupexaeHue, B Ipeaeiiax UMEIOIIMXCS Y HEro CpelcTB, CaMOCTOSTEIBHO
onpeneisieT pasMephl JOILIAT, HaA0aBOK, NPEMUM U APYTUX Mep MaTepUaIbLHOIO
CTUMYJIMPOBAHUS COTPYAHUKOB B COOTBETCTBUU C KOJUIEKTUBHBIM JOIOBOPOM.

4.10. KpynHas cpaeika coBeplIaeTcs YUYpexXIeHUEM C IIpeaBapUTEIbHOTO
ofoOpeHuss Yupemurens. KpynmHou caeinkod mnpu3HaAETCs clejika, CBsI3aHHas ¢
pacHopsDKEHUEM JIEHEXXHBIMU CpPEIACTBAMHU, IIPUBJIICYEHHUEM 3aéMHBIX JIEHEXKHBIX
CPEACTB, OTUYXJECHUEM HMYIIECTBA (KOTOPHIM YUpeXJeHHE BIpaBe pPacIoOpsHKAThHCS
CaMOCTOSITEJIHO), @ TaKXe C Mepeaadyer Takoro MMyIllecTBa B IIOJL30BaHUE WIHA B
3aJI0T, IIPU YCJIOBUM, YTO L[€HA TAKOU CHEIKU JUOO CTOMMOCTH OTYYKIAEMOTO WIH
[epegaBaeMoro wumyimnectsa mnpesbiiaer 10 nOpoleHTOB 0OallaHCOBOM CTOUMOCTH
AKTUBOB Y UPEXKICHMUS.

4.11. Kpynnas  chenka, CcoBeplI€HHas C  HapylleHHeM TpeOOBaHUM
3aKOHOJATENIbCTBA, MOXKET OBITH IIPU3HAHA HEAEHCTBUTEIBHOM IO UCKY YUpexXIeHHUs
WA YYpenuTelis, ecnu OyleT JI0Ka3aHO, 4YTO Apyras CTOPOHA O CHEJKE 3Hajla WU
JIOJDKHA ObL1a 3HaTh 00 OTCYTCTBHM OJOOPEHHUS CAENIKH C YUpeIUuTelIEM.

4.12. Jlupextop YupexneHHs HECET mepeq YUpexKIeHUEM OTBETCTBEHHOCTH B
pasMepe yObITKOB, IPUYMHEHHBIX YUPEKICHHIO B PE3YJIbTATE COBEPIIEHUS KPYITHOM
CAEJIKU C HapylIeHUeM TpeOOBaHMM 3aKOHOJATEIhCTBA, HE3aBUCUMO OTTOr0, ObLIA JIH
5Ta ClleNiKa MPU3HAaHa HeleHCTBUTEIbHOMM.

4.13. KoHTponb HUCIIONHEHUS 3aKOHOMATEILCTBA B 00JIACTH OIODKETHOH MU

(DUHAHCOBOM JMCUMIIIMHBI OCYIIECTBIISIOT OpraHbl TOCYOapCTBEHHOM BJIACTU B
[Ipeneaax CBOUX IMOJHOMOYMH.

>. PEOPTAHU3AIIUSA U JIMKBUIALIMS YUYPEXIEHUSI

S.1. Yupexnenue peopranmsyercss WM JIUKBUAMPYETCS B COOTBETCTBHH C
JEUCTBYIOIIMAM 3aKOHOATELCTBOM PoCCHiCKOI Denepanum.

>.2. JlukBunanus YupexmeHHs MOXET OCYLIECTBISTHCS B COOTBETCTBHH C
SaKOHOMATeNbCTBOM  Poccuiickoit  @enepan B NOpsiAKE, YCTAHOBJICHHOM
dAMHHHCTpanued Jlumenkod obnacTd, WM IO pELICHUIO CYAa, JIMKBHIAIIMOHHOM
KOMHCCHEH (JIMKBUIATOPOM), Ha3HAYEHHOW OPraHOM, IPHHSBIIUM DEIIEHHE O
JIMKBUIALIHH.

J3.3. YupexneHue cumraercs [IPEKPAaTUBIIMM CYILIECTBOBAHHE IIOCJIE BHECCHHUS

00 3ToM 3anucu B Enuneii rOCY1apCTBEHHBIN PEECTP IOPUIANYECKUX JIULL.
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5.4. Ilpu nuKBHUAaMW U peopraHu3aIUyU YUYpEeXKIEHUS YBOJIbHAEMbIM
pabOTHHKAM TapaHTHUPYETCs COOIONEHHE UX [IDaB U HMHTEPECOB B COOTBETCTBUU C
3aKOHOJATENbCTBOM Poccuiickon Menepanumy.

OPraHOM, yTBEPXIAIOTCS YUpPEAWTENEM M BCTYNAIOT B CHJIy C MOMEHTa
FOCYAapCTBEHHOM PETrHCTPallUH B yCTAHOBIEHHOM 3aKOHOIATe LECTBOM [TOpsJIKeE.

6.2. B VYuypexnenunm H0MKHBI GBITH CO3MAHBI Bee YCIOBHsSI paOOTHHKAM IS
O3HAKOMJIEHHS C YCTaBOM, IPOEKTOM W3MEHEHHN M JONOJHEHUH K YcraBy wu
BHECEHHUS B HEI'O NPEIJI0XKEHUM U 3aMEeYaHMIA. |
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